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1.0 INTRODUCTION 
 
The TNRD will be facilitating an assent vote (referendum) to seek approval of Black 
Pines Loan Authorization Bylaw No. 2726 on February 20, 2021 with one advance 
voting date on February 10, 2021.  The nature of an assent vote requires many in-
person interactions that can increase the transmission risks of COVID-19 and put 
electors and election officials at some level of risk. 

The voting places shall be staffed by TNRD staff only – the Chief Election Officer 
(CEO) and Deputy Chief Election Officer (DCEO) and one election official during the 
advance voting day.  

The voting places are as follows: 

TNRD Civic Building, Twin Rivers Boardroom (advance voting day)  

Whispering Pines Community Hall (general voting day) 

To mitigate the risk of transmission of the virus, additional safe work practices must be 
implemented to protect the health of our staff and the public. 

 

2.0 PURPOSE 
 
This Assent Vote COVID-19 Safety Plan includes workplace policies to address: 

 
• How to minimize person-to-person contact during the voting;  
• How to limit the type and duration of contact; 
• The minimum safety measures that shall be in place in each voting place and 

how workers and the public can be kept safe; 
• Who can be at the voting place; and 
• How to address illness that arises at the voting place. 

 
 
 

3.0 DIRECTIVES AND GUIDANCE 
 

This Assent Vote COVID-19 Safety Plan has been informed by directives and 
guidance from several sources: 

Public Health Office  
Provincial Health Office Directives  

https://www2.gov.bc.ca/gov/content/health/about-bc-s-health-care-system/office-of-the-provincial-health-officer/current-health-topics/covid-19-novel-coronavirus


 

 

WorkSafeBC 
WorksafeBC COVID Resources 

Ministry of Municipal Affairs 
Assent Vote Guidance  

TNRD COVID-19 Workplace Safety Plan 
 https://www.tnrd.ca/covid-19-information/ 

 
 

4.0 RISK ASSESSMENTS AND CONTROLS 
 

Risk assessments have been conducted for the TNRD Civic Building and Whispering 
Pines Community Hall (voting places), taking into consideration the actions required of 
staff and electors. Controls have been established to eliminate or reduce the risk of 
transmission of COVID-19 between staff/election staff and public, and scrutineers, 
public and staff/election staff. These controls have been developed following the 
hierarchy of controls, and whenever possible, utilizing the control which affords the 
greatest protection. 

4.1. Voting Places 

4.1.2. Risks of Transmission 
Risks for the transmission of COVID-19 in voting places include the following: 

 
• Direct transmission via respiratory droplets in the air between: 

o  Electors standing in line; 
o  Electors and election officials who are serving them; 
o  Election officials working at the same station as each other; 
o  Cleaning staff (Health and Safety Attendants) and election officials as they 

go about their cleaning duties. 
 

• Indirect transmission via respiratory droplets that have landed on high touch 
points, including: 

o  Door handles; 
o  Registration documents signed by electors throughout the day; 
o  Identification passed from electors to election staff; 
o  Ballots and other election materials passed between electors and election 

officials; 
o  Ballot marking pencils and voting booth surfaces where electors mark 

ballots; 
o  Touch fixtures and horizontal surfaces in washrooms.  

 
 
 

 

https://www.worksafebc.com/en
https://irp-cdn.multiscreensite.com/be9aba85/files/uploaded/COVID_Byelection_Assent_Vote_Guidance_July_29%20Final.pdf
https://www.tnrd.ca/covid-19-information/


 

 

4.1.3. Controlling Risk – Voting Places 
Generally, the following measures shall be in place at each voting location: 
 

• Occupancy limits are identified and enforced based on five square meters (54 
square feet) of unencumbered space per person. See Appendix A for sign 
template. 

• All staff at the TNRD Civic Building must make an oral or written declaration of 
health at the start of each day to their supervisor based on symptom criteria set 
by the BC Center for Disease Control (BC CDC).  In addition, election staff will 
be required to make this declaration prior to the start of the general voting day 
at the general voting place. Any staff or election staff who have symptoms of 
COVID-19, who have tested positive for COVID-19, who have had recent close 
contacts with a COVID-19 positive person, or who have returned from travel 
outside of Canada within 14 days may not be in the workplace. The questions to 
be asked of each staff person can be found in Appendix B. 

• The number of scrutineers may be limited based on size restrictions at a 
particular voting place and scrutineers shall be required to make an oral 
declaration of health prior to entering the voting location. Scrutineers who 
answer “yes” to any question shall not enter the voting place. 

• Appropriate signage shall be placed at the entryway informing staff and visitors 
that entry is prohibited if a person is showing symptoms of COVID-19. Appendix 
C. 

• Physical distancing of two metres (six feet) between individuals in the voting 
place is required and shall be marked out in the voting place and in queuing 
areas outside. 

• Hand sanitizer shall be placed at the entrance and exit and electors will be 
asked to sanitize their hands upon entry and exit. 

• Hand sanitizer shall be available on every registration table and election officials 
will sanitize their hands regularly throughout the workday. 

In addition to the above general safety precautions, controls have been established in 
accordance with the hierarchy of controls, which prioritizes safety measures from 
greatest to least level of protection. 

 
 

First level protection: Elimination/Substitution 

The first-level protections for voting places focus on reducing the number of 
individuals in a voting place at any given time by providing the opportunity to cast a 
vote by mail, more opportunities to vote, and by streamlining processes. First-level 
protections also include measures to facilitate physical distancing in the voting 



 

 

place. 

The TNRD’s specific first-level hazard controls for voting places are as follows: 

• Voting by mail eliminates the hazard of face to face contact between electors 
and staff and is the preferred method of controlling exposure. 

• Provide one advance voting opportunity reducing the number of electors on 
general voting day.  

• Voting places were generally selected based on high occupancy limits, to 
maximize the amount of space within a voting place, as well as the physical 
location within the municipality to increase voter distribution. 

• Voting places were also selected, where possible, to allow for entry directly into 
the voting place, limiting the number of people walking in hallways 

• Voting will be administered by a single election official per table. 

• Tables will be positioned to ensure physical distancing protocols are maintained 
between electors. 

• Scrutineers will be limited to standing in their assigned zones, and will not move 
freely within the voting place when voters are present. At all times they shall 
abide by the minimum distance requirement of two metres (six feet) from any 
other person. 

• A separate entrance and exit point shall be designated and markings will be 
placed on the floor to identify the direction of travel. Where possible, a one-way 
route will be established to avoid having electors cross the room. 

• Two metre (six foot) physical distancing markings are set out on the voting place 
floor using tape, and one to three additional information officers/greeters 
(depending on size and capacity of location) will be present to assist with 
enforcing physical distancing. 

• Electors will not be required to physically hand over their identification but may 
place it under the transparent barrier or up to the transparent barrier, to be 
viewed by the election official 

• Where possible, doors to and from the voting location will be kept open to 
eliminate the touch point of a door handle. 

 
 

Second level protection: Engineering Controls 
Engineering Controls shall be used in conjunction with Administrative Controls and 
Personal Protective Equipment. The TNRD’s second-level hazard controls are as 
follows: 



 

 

• Transparent barriers are installed on the top of Election Official tables. The 
barriers are designed to separate the breathing zones of a standing elector and 
a sitting election official.  

• Electors may bring their own pens or pencils. If necessary, election officials will 
hand ballots and pencils to electors through a pass-through gap in the bottom of 
the barrier. 

Third level protection: Administrative Controls 
The TNRD’s third-level hazard controls are rules and guidelines to prevent infected 
individuals from entering the voting place, and to reduce the contact intensity of 
interactions within the voting place. These include: 

• Staff must make an oral declaration of health to their supervisor each day 
based on symptom criteria set by the BC CDC and WorkSafeBC (see Appendix 
B) 

• Scrutineers must make an oral declaration of health prior to entering the voting 
location. 

• Staff, scrutineers and electors who answer “yes” to any question are not 
permitted to enter the voting place. 

• Signage will be in place reminding electors of occupancy limits (Appendix A), 
not to enter if they are experiencing COVID-19 symptoms (Appendix C) 
distancing requirements (Appendix D), respiratory etiquette (Appendix E) and 
hand hygiene requirements (Appendix F). 

• Electors do not need to sign a declaration in the voting book. They may now 
make the declaration orally. 

• Pencils provided to electors by the election officer, shall be deposited at a bin at 
the ballot box marked “used pencils”. The pencils will be sanitized for re-use. 

• Electors will insert their completed ballot into the ballot box. No secrecy sleeve 
will be provided. The exception to this would be curbside voting. Election 
officials assisting electors curbside shall use a single-use folder for this 
purpose.  

• Washrooms will be reserved for election official use only. 

Fourth level protection: Personal Protective Equipment 
Personal Protective Equipment (PPE) is the last and least effective method of 
controlling hazards in the workplace. PPE will never be the only control in place, but 
will be used in conjunction with higher levels of controls. 



 

 

 

 

The TNRD will ensure: 
 

• Electors must wear masks when entering the voting location and will not be 
asked to remove their masks while voting. Masks will be provided by the TNRD 
for electors who do not have them. 

• Election officials whose stations are behind barriers are required to wear masks 
while working in the voting place. Election officials behind barriers may remove 
their masks temporarily to assist electors (e.g., for electors who read lips in 
order to communicate). 

• Election officials who attend to electors at curbside shall sanitize their hands 
when leaving the building, wear masks at all times, and sanitize their hands 
once the ballot is placed into the ballot box and prior to returning to curbside to 
confirm the ballot has been entered. The secrecy folder shall be disposed of. 

• Scrutineers must wear masks while observing the conduct of voting in voting 
places. 

• Gloves will be available in the voting place for staff to use during sanitization 
routines. 

 

5.0 CLEANING AND HYGIENE PRACTICES 
 
The TNRD’s cleaning and hygiene practices are as follows: 

 
• Voting places are cleaned before the space is used.  

• Voting place surfaces are cleaned before the voting place opens to the public. 

• Hand sanitizer pump bottles are available at the voting place entrance and exit, 
and at voting stations. Electors are asked to sanitize their hands upon entering 
and before leaving. 

• Election officials are instructed to sanitize their hands regularly throughout the 
day. 

• Staff shall clean high touch points regularly throughout the day. High touch 
points include door handles and tables. 

• Staff shall sanitize each voting booth table after each voter has completed 
marking their ballot and moved to the ballot box. 

• The ballot box will be sanitized if a voter is required to touch it. 



 

 

• Voting pencils will be used once, deposited in a bin at the exit, and sanitized 
before the next use. 

• Voting place surfaces are cleaned and disinfected after voting has concluded 
for the day and before any removal of tables, chairs, etc., from the location. 

• Washrooms are designated for use by election staff only, and shall be cleaned 
and sanitized periodically throughout the day at a frequency established by the 
TNRD COVID-19 General Safety Plan. 

 

6.0 PROTOCOL IF ILLNESSES ARISE 
 

Election Staff or scrutineers who are present throughout the voting day, could exhibit 
signs and symptoms of COVID-19; it is unlikely an elector will exhibit sudden signs of 
becoming ill in the short time they are at the voting location but if they do, the same 
protocols will be followed. 

If anyone begins to exhibit any of the signs and symptoms of COVID 19 (See Appendix 
B) they will be immediately removed to a separate location, preferably outdoors. If their 
symptoms allow, they will be instructed to return home and contact 8-1-1 or their 
medical practitioner. In the very unlikely event that their symptoms are suddenly 
extreme, an ambulance will be called through 9-1-1. 

Anyone assisting the ill person will wear a mask, and immediately wash their hands 
after interaction. 

Every touch surface (table, doorknob etc.) that could have been contaminated by the 
potentially ill individual, will be sanitized. Any unused ballots that the individual touched 
will be bundled and placed in a secure location by CEO or DCEO. These may be 
treated as spoiled ballots and later destroyed, or held in a secure location for a period 
of 24 hours before being re- issued to another election official. 

As all other personnel within the voting location will be following distancing protocols, be 
protected by transparent barriers, and wearing masks when not behind a protective 
barrier, they will not be required to stop working at the voting location, but will be 
advised to monitor for symptoms of COVID-19 for ten days, unless advised otherwise 
by the Public Health Office. 

 
7.0 VOTING LOCATIONS 

 
All potential voting locations were reviewed and were confirmed based on the 
following criteria: 

• Total unencumbered space with election staff present; 



 

 

• Room capacity for electors; 
• Appropriate access and egress, ideally directly from and to the outside; 
• Optimum “flow” from entrance to exit, limiting requirement to cross room; 
• Location for curbside voting; 
• Managing elector line-ups. 

Election Staff will set up the voting location the morning of voting day prior to 8AM 
using the checklist found in Appendix G and voting location site-specific safe work 
plans in Appendix H. 



 

 

 
 

APPENDICES 
 

Appendix A Occupancy limit poster 
 

Appendix B COVID-19 Pre-screening questions 

Appendix C Do Not Enter sign 

Appendix D Physical Distance sign 

Appendix E Respiratory etiquette sign 

Appendix F Hand Hygiene sign 

Appendix G Voting Location Checklist 

Appendix H Site-specific voting location Safe Work Plans 



 

 

 
 

APPENDIX A Occupancy Limit Poster 
 

 
 
 
 
 
 



 

 

 
 

APPENDIX B: COVID-19 Pre-Screening Questions 
 
 
 

DECLARATION OF HEALTH 
 

1. Are you experiencing any of the following symptoms with unknown cause? 
• Fever or chills 
• Cough 
• Loss of sense of smell or taste 
• Difficulty breathing 
• Sore throat 
• Loss of appetite 
• Extreme fatigue or tiredness 
• Headache 
• Body aches 
• Nausea or vomiting 
• Diarrhea 

 
2. Have you had contact with any person with these symptoms, or under 

investigation for COVID-19, in the last 14 days? 
 

3. Have you or any of your close contacts travelled outside of Canada in the last 14 
days? 

 
If you answered yes to any of these questions, please do not enter the voting place. 



 

 

 
 

APPENDIX C: Do Not Enter Sign 
 



 

 

 
 

APPENDIX D: Physical Distance Sign 
 
 



 

 

 
 

APPENDIX E: Respiratory Etiquette 
 
 
 



 

 

 
 

APPENDIX F: Hand Hygiene Poster 
 
 
 
 



 

 

 
 

APPENDIX G: Voting Location Checklist 
 
 

 



 

 

 
 

 
 
APPENDIX H: Site-Specific Voting Location Safe Work Plans 
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